Tasks assigned to this position may involve potential and/or direct exposure to blood, body fluids, Infectious diseases, air contaminants, and hazardous chemicals.
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Assisted Living Aide
Name: ____________________________________________      

Date of Hire: ________________________________

Department Assigned: _________________________      
Supervisor: _________________________________

Shift Assignment: _______________________________     

Duty Hours: ________________________________

Purpose of Your Job Position

The primary purpose of your job position is to be responsible for providing personal assistance and routine daily care and services to residents in accordance with the residents’ assessment and service plans, and as may be directed by the Executive Director or Wellness Director in order to enhance the residents’ independence and quality of life. 

Delegation of Authority

As an Assisted Living Aide you are delegated the administrative authority, responsibility, and accountability necessary for carrying out your assigned duties.

Job Functions

Every effort has been made to identify the essential functions of this position.  However, it in no way states or implies that these are the only duties you will be required to perform.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or is an essential function of the position.

	Miscellaneous Information

Information explaining the Essential Functions, Safety Factors, and the Competency Evaluation columns, as well as the Risk Exposure Category legend is provided in the “Job Position Analysis Information” section located on the last page of this job description.  (Note: The number assigned to each individual column corresponds to that same number in the “Analysis” section.
	
	
	SAFETY FACTORS

	
	Risk Exposure Potential to Blood and/or Body Fluids
	Essential Function

(( = NO)
	Function Requires Repetitive Motion

(( = YES)
	Minimum Weight Lifting Requirements Apply to Task

(( = YES)
	Function Requires Prolonged Sitting, Standing, Bending, etc.

(( = YES)

	
	
	
	
	
	

	Duties and Responsibilities
	
	
	
	
	

	
	
	
	
	
	

	Promote the mission, values and beliefs of Bridges by EPOCH and EPOCH Senior Living.
	3
	
	
	
	

	Miscellaneous Information

Information explaining the Essential Functions, Safety Factors, and the Competency Evaluation columns, as well as the Risk Exposure Category legend is provided in the “Job Position Analysis Information” section located on the last page of this job description.  (Note: The number assigned to each individual column corresponds to that same number in the “Analysis” section.
	
	
	SAFETY FACTORS

	
	Risk Exposure Potential to Blood and/or Body Fluids
	Essential Function

(( = NO)
	Function Requires Repetitive Motion

(( = YES)
	Minimum Weight Lifting Requirements Apply to Task

(( = YES)
	Function Requires Prolonged Sitting, Standing, Bending, etc.

(( = YES)

	
	
	
	
	
	

	Duties and Responsibilities
	
	
	
	
	

	
	
	
	
	
	

	Assist residents in their Activities of Daily Living (ADL) tasks as needed and directed.  This includes bathing, toileting, grooming, personal and dental hygiene, transportation to meals and activities, bowel and bladder functions (e.g., take to bathroom, offer bedpan/urinal, portable commode, etc.), mobility, nail care (e.g., clipping, trimming, etc.), hair care, and life enrichment activities.
	1
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	Assist with medications for residents in accordance with policies and procedures set forth by the residence and the Wellness Director. 
	2
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	Fully understand the medical condition of each resident and maintain up-to-date information on all resident’s medical changes.
	3
	
	
	
	

	Transmit information on how residents are doing and what changes need to be made in the services delivered to the residents.
	3
	
	
	
	

	Take telephone calls and forward and transmit information to all appropriate personnel in the department.
	3
	
	
	
	

	Communicate variances to scheduled daily responsibilities and reason for variance using tools and forms provided.
	3
	
	
	
	

	Keep track of residents who leave the residence and inform all staff of the whereabouts of the residents.
	3
	
	
	
	

	Record all entries on flow sheets, notes, charts, etc., in an informative and descriptive manner.
	3
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	Report all changes in the resident’s condition to the Wellness Director and shift supervisor as soon as possible. 
	3
	
	
	
	

	Follow established policies concerning exposure to blood/body fluids.
	3
	
	
	
	

	Change bed linens and make beds.  Keep linens tight to avoid wrinkles from forming under the resident.
	3
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	Assist residents in preparing for activity and social programs (i.e., church services, parties, visitors, etc.).
	3
	
	
	
	

	Participate in Life Enrichment activities
	3
	
	
	
	

	Maintain a safe and secure environment for all staff, residents and guests, following established safety standards as outlined in the Safety First manual.
	2
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	Promote Bridges by EPOCH and EPOCH Senior Living in a positive manner and effectively communicate the organization’s values to residents, visitors, co-workers and the community.  Encourage teamwork through cooperative interactions with co-workers and other departments.  Support a positive and professional image through actions and dress.
	3
	
	
	
	

	Perform all other duties as assigned.
	
	
	
	
	

	
	
	
	
	
	


Working Conditions

· Works in office area(s) as well as throughout the facility.

· Moves intermittently during working hours.

· Is subject to frequent interruptions.

· Is involved with residents, personnel, visitors, government agencies/personnel, etc., under all conditions and circumstances.

· Is subject to hostile and emotionally upset residents, family members, personnel, and visitors.

· Communicates with the medical staff, nursing personnel, and other department supervisors and staff.

· Works beyond normal working hours, and in other positions temporarily, when necessary.

· Is subject to call-back during emergency conditions (e.g., severe weather, evacuation, post-disaster, etc.)

· Attends and participates in continuing educational programs.

· Is subject to injury from falls, burns from equipment, odors, etc., throughout the workday as well as to reactions from dust, disinfectants, tobacco smoke, and other air contaminants.

· Is subject to exposure to infectious waste, diseases, conditions, etc., including TB and the AIDS and Hepatitis B viruses.

· May be subject to the handling of and exposure to hazardous chemicals.

Education

· High school diploma or equivalent

· CNA Certification
Experience

Minimum of six months experience in working with the elderly.

Specific Requirements

· Successful completion of training and competency evaluation program in accordance with Section 19-13-D9t(l), Section 19-13-D69(d)(2) or Section 19-13-D83(b) of the regulations of Connecticut State Agencies, and shall have completed ten (10) hour of orientation prior to providing any direct client care service.

· Current CPR certificate or the ability to gain a certificate within 30 days of hire..

· Must be able to read, write, speak and understand the English language.

· Must possess the ability to make independent decisions when circumstances warrant such action.

· Must possess the ability to deal tactfully with personnel, residents, family members, visitors, government agencies/personnel, and the general public.

· Must possess the ability and willingness to work harmoniously with other personnel.

· Must have the patience, tact, cheerful disposition, and enthusiasm as well as the willingness to handle challenging residents.

· Must be willing to seek out new methods and principles and be willing to incorporate them into existing Wellness practices.

· Must be able to relate information concerning a resident’s condition.

· Must not pose a direct threat to the health and safety of other individuals in the workplace.
Physical and Sensory Requirements

(With or Without the Aid of Mechanical Devices)

· Must be able to move intermittently throughout the workday.

· Must be able to speak and write the English language in an understandable manner.

· Must be able to cope with the mental and emotional stress of the position.

· Must be able to see and hear or use prosthetics that will enable these senses to function adequately to ensure that the requirements of this position can be fully met.

· Must function independently and have flexibility, personal integrity, and the ability to work effectively with residents, personnel, and support agencies.

· Must meet the general health requirements set forth by the policies of this facility, which include a medical and physical examination (evidence free of TB).

· Must be able to relate to and work with the ill, disabled, elderly, emotionally upset, and, at times, hostile people within the facility.

· Must be able to push, pull, move, and/or lift a minimum of 30 pounds to a minimum height of 4 feet and be able to push, pull, move, and/or carry such weight a minimum distance of 15 feet.
· May be necessary to assist in the evacuation of resident(s) during emergency situation(s).
Acknowledgement
I have read this job description and fully understand the requirements set forth therein.  I hereby accept the position of Assisted Living Aide and agree to perform the identified essential functions in a safe manner and in accordance with the community’s established procedures.  I understand that as a result of my employment, I may be exposed to blood, body fluids, infectious diseases, air contaminants (including tobacco smoke), and hazardous chemicals and that the community will provide me with instructions on how to prevent and control such exposures.  I further understand that I may also be exposed to Hepatitis B Virus and that the facility will make available to me, free of charge, the Hepatitis B vaccination.

I understand that my employment is at-will and thereby understand that my employment may be terminated at-will either by the facility or myself, and that such termination can be made with or without notice.

_________________________________________________________
Date: _________________________

Signature of Team Member (Assisted Living Aide)
_______________________________________________________

Date: _________________________

Signature and Title of Supervisor 


Job Position Analysis Information

1. Risk Exposure to Blood/Body Fluids Column

Numbers entered into this column indicate the risk potential of your exposure to blood or body fluids.  Established procedures identify the appropriate personal protective equipment that you should use when performing this task.  The following numbers indicate your risk potential:

1 =  It is highly likely that while performing function(s) assigned to this task that you will be exposed to blood or body fluids.

2 =  This task does not involve contact with blood and/or body fluids but while performing this task, it may be necessary for you to perform a Category 1 task.

3 =   This task does not involve any risk of exposure to blood or body fluids.

2. Essential Functions Column

A ( mark in this column indicates that you will not be required to perform this task.

3. Repetitive Motion Column

A ( mark in this column indicates that it will be necessary for you to perform functions of this task repeatedly.  When such tasks are not performed properly, injury can result.  Established procedures identify the precautions and/or equipment that should be used when performing this task.

4. Minimum Weight Lifting Column

A ( mark in this column indicates that it will be necessary for you to perform functions of this task that require some lifting, moving, pushing, or pulling.  When such tasks are not performed properly, injury can result.  Established procedures identify the precautions and/or equipment that should be used when performing this task.  Minimum weight lifting requirements that you must perform are located in the “Physical and Sensory Requirements” section of the Job Description.

5. Prolonged Sitting, Standing, and Bending Column

A ( mark in this column indicates that some functions of this task require you to sit, stand, or bend for an extended period of time.  When such tasks are not performed properly, injury can result.  Established procedures identify the precautions and/or equipment that should be used when performing this task.
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