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Click Here 
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Type in All info for the first course 

Use the Pick List 

Select the Date 

Use the Pick List 

If you have another test, click“YES” 



 StudentAccessAbility Services _ WEB-Portal Procedures       ALTERNATE LOCATION TESTING REQUESTS                                                                                                     6 
 

 

  

If you have a 2nd class, click “YES” 

yesesyes 

Type in All info for the 2nd course 

Use the Pick List 
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Do all the same steps for the 2nd course 

and every test.   

Type into text boxes requested info. 

Click Select for the Date 

Click a down arrow for a Pick List 

Click a down arrow for a Pick List  
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If you have another class, you can click yes 

If you have a 3rd course, click “Yes” 

Click SUBMIT once you are completely 

finished with all your courses and tests. 

Do all the same steps for all tests for the 

2nd course.   

 



 StudentAccessAbility Services _ WEB-Portal Procedures       ALTERNATE LOCATION TESTING REQUESTS                                                                                                     9 
 

 

We need to know when you are available to take a test in order to give you an appointment. 

Please fill out the Student Schedule Form (see below). 

You do not have a schedule test appointment yet!! 

If you don’t get a call from staff in 2 days go to W209 reception desk or call 203-857-7298. 

You still need to get a green “Alternate Location Test Reservation Form” for your instructor. 

A staff member will contact yu 
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Read what 

is written 

Check the boxes for 

every hour that you 

are usually not 

available. 


